SAURASHTRA UNIVERSITY, RAJKOT
Employment Notice

No.RC/96 to 103/2025 Dt. 24/12/2025
Saurashtra University, Rajkot invites online applications for
various non- teaching posts (PS to VC-STENOGRAPHER GRADE-
I, JUNIOR SUPERINTENDENT, JR. STENOGRAPHER GRADE - 1II,
STORE KEEPER, ELECTRICAL SUPERVISOR, SENIOR ASSISTANT,
FRANKING MACHINE OPERATOR, ASSISTANT CUM CLERK CUM
DATA ENTRY OPERATOR) of University as per instruction of
Education Department, Govt. of Gujarat, Gandhinagar, vide
letter ~no.  ED/MIS/efile/3/2025/2912/KH2, ~ Dated:
29/05/2025 in prescribed format.

Candidates are advised to visit the university website
www.saurashtrauniversity.ac.in for details (including advt.
no., post, category, eligibility, minimum experience required
and deadlines for submission).

Date of Commencement of 29/12/2025 from 11:00
Online Application Form Hours
Last date of online Application Form | 18/01/2026 up to
23:59 Hours.
Place: RAJKOT

DATE: 24/12/2025 1/C REGISTRAR



http://www.saurashtrauniversity.ac.in/

SAURASHTRA UNIVERSITY

University Campus, University Road, Rajkot — 360005
Re-Accredited Grade “B” by NAAC

Employment Notice No.RC/96 to 103/2025 Dt. 24/12/2025
Saurashtra University, Rajkot invites applications for the following Posts in Prescribed Performa from the Qualified

Citizens of India.

Sr. Adv. Name of the Post Pay Scale Level No. of GEN s.C. S.T. | SEBC EWS PwBD*
No No ID Post
1 RC/96/2025 |[PS to VC (STENOGRAPHER Rs.44900-142400 08 1 1 - - - - _
GRADE-I) (Rs.49600/- Fix p.m)
2 RC/97/2025 [JUNIOR Rs.35400-112400 06 6 B 1 3 1 B 1
SUPERINTENDENT (Rs.40800/- Fix p.m) (B, LV)
3 | RC/98/2025 |JR. STENOGRAPHER Rs.35400-112400 06 1 1 _ _ - - -
GRADE - Il (Rs.40800/- Fix p.m)
4 RC/99/2025 |STORE KEEPER Rs.29200-92300 05 2 1 - - - - 1
(Rs.40800/- Fix p.m) (B, LV)
5 RC/100/2025 |ELECTRICAL Rs.29200-92300 05 1 1 - f R B N
SUPERVISOR (Rs.40800/- Fix p.m)
6 RC/101/2025 |[SENIOR ASSISTANT Rs. 25500-81100 04 20 - 3 10 5 1 1
(Rs.26000/- Fix p.m) W-6 w-1 W-3 W-2 (B, LV)
7 RC/102/2025 |FRANKING MACHINE Rs. 19900-63200 02 1 1 - B - B _
OPERATOR (Rs.26000/- Fix p.m)
8 RC/103/2025 |Assistant Cum Clerk Cum Rs. 19900-63200 02 9 R R 5 3 1 R
Data Entry Operator (Rs.26000/- Fix p.m) W-=3 W-2 W-1
Total: 41 5 4 18 9 2 3

* Person with Benchmark Disability (PwBD) candidates, (B=Blind , LV=low Vision)
# Post Reserved for Women Serial No.6 Senior Assistant, SC-1, ST-3, SEBC—2, Total — 6 and Serial No. 8 Assistant Cum Clerk Cum Data Entry Operator,
ST-2, SEBC-1, Total - 3

Posts advertised vide Adv. No. RC/96/2025 to RC/103/2025 is with fix pay as mention in general instruction No. 2 of this advertisement

Visit the university website https://www.saurashtrauniversity.ac.in/ for more information before filling out the application. For any
clarification/query write to recruitmentcell@sauuni.ac.in

Commencement of Online Application: | 29/12/2025 from 11:00 Hours
Last date for the online application: 18/01/2026 up to 23:59 Hours.

Payment of Rs.1000/-to be made Online only (non-refundable) for each post. (Rs.750/-in case of candidate belonging to SC/ST/SEBC/PwBD/EWS
categories).

Applicants applying for the posts advertised vide Adv. No. RC/96/2025 are required to submit the necessary documents (see Check-list at the
bottom) with the printout of online application to “The Registrar, Recruitment Cell, Saurashtra University, Rajkot” on or before 23 January 2026
during office hours.

Applicants applying for the posts advertised vide Adv. No. RC/97/2025 to RC/103/2025 are not required to submit any hardcopy of the application.

Candidates who have applied for the post of Assistant cum clerk cum data entry operator in the previous advertisement No. RC/43/2025 and wish
to apply for the post of Assistant cum clerk cum data entry operator in this advertisement No. RC/103/2025, they will have to apply separately.

Dates and timings for the Examination-A and Examination-B will be declared and published on the University web-site.

Separate application with required testimonials must be submitted for each post.

The Saurashtra University reserves all rights to make any kind of changes or modifications in the contents of this advertisement or otherwise.

Place: RAJKOT

DATE: 24/12/2025 I/C REGISTRAR




(1) Adv. No. RC/96/2025, PS to VC (STENOGRAPHERGRADE-1), Rs.49600/- Fix pay for five years
than after Level-8, Rs.44900-142400

1| Educational 1) Possess a Bachelor’s Degree from a recognized University
and other 2) Possess the Government Commercial Certificate (GCC) or equivalent
Qualifications | qualification in Stenography (English/Gujarati).
3) Possess speed of not less than 90 words per minute in Gujarati Short
(Rs. 49600/- | Hand / 120 words per minute in English Short Hand
Fix pay for 4) Possess speed of not less than 40 words per minute in Gujarati
five years Typewriting / 50 words per minute in English Typewriting
than after 5) 3 Years’ Experience in any reputed state/central government
Level-08 universities / offices following posts; Stenographer Grade-2
Rs.44900- (English/Guijarati)
142400) 6) Basic knowledge of computer application:
At the time of appointment selected candidate possesses a certificate of
basic knowledge of computer applications of any recognized institute as
per resolution No. CRR - 10- 2007 - 120320 - GS dated 13/08/2008,
18/03/2016, 01/04/2017 and 18/09/2025 of General Administration
Department, Gandhinagar
2| Period of As per Gujarat Government rules
Probation
3| Age Limit 37 Years
4| Classification of | Group B

post

(2) Adv. No. RC/97/2025, JUNIOR SUPERINTENDENT, Rs.40800/- Fix pay for five years than after

Level-6, Rs.35400-112400

1

Educational and

other Qualifications | incorporated by or under the Central or State Act in India or any other

for Direct
Recruitment

(Rs. 40800/- Fix pay |2) Three years’ Experience of Senior Assistant / Senior clerk or
for five years than

after Level-06

Rs.35400-112800)

1) Any Graduate from any of the universities established or

educational institution recognized as such or declared to be deemed
as a University under section-3 of the University Grants commission
Act, 1956.

equivalent post in State or Central Government office/State or
Central University/PSU

3) Basic knowledge of computer application:

At the time of appointment selected candidate possesses a certificate
of basic knowledge of computer applications of any recognized
institute as per resolution No. CRR - 10- 2007 - 120320 - GS dated
13/08/2008, 18/03/2016, 01/04/2017 and 18/09/2025 of General
Administration Department, Gandhinagar

4) A candidate should possess adequate knowledge of Gujarati or
Hindi or both.




2 | Period of Probation | As per Gujarat Government rules
3 | Age Limit 37 Years
4 | Classification of Group C

post

(3) Adv. No. RC/98/2025, JR. STENOGRAPHER GRADE - II, Rs.40800/- Fix pay for five years than
after Level-6, Rs.35400-112400

1| Educational
and other
Qualifications

(Rs. 40800/-
Fix pay for
five years
than after
Level-06
Rs.35400-
112800)

1) Possess a Bachelor’s Degree from a recognized University

2) Possess the Government Commercial Certificate (GCC) or equivalent
qualification in Stenography (English).

3) Possess speed of not less than 120 words per minute in English Short
Hand

4) Possess speed of not less than 50 words per minute in English
Typewriting

5) Basic knowledge of computer application:

At the time of appointment selected candidate possesses a certificate of
basic knowledge of computer applications of any recognized institute as
per resolution No. CRR - 10- 2007 - 120320 - GS dated 13/08/2008,
18/03/2016, 01/04/2017 and 18/09/2025 of General Administration

Department, Gandhinagar

2| Period of Probation

As per Gujarat Government rules

3| Age Limit

35 Years

4| Classification of post

Group C

(4) Adv. No. RC/99/2025, STORE KEEPER, Rs.40800/- Fix pay for five years than after Level-5,
Rs.29200-92300

1

Educational
and other
Qualifications

(Rs. 40800/-
Fix pay for
five years
than after
Level-05
Rs.29200-
92300)

1) Any Graduate from any of the universities established or incorporated
by or under the Central or State Act in India or any other educational
institution recognized as such or declared to be deemed as a University
under section-3 of the University Grants commission Act, 1956.

2) Three years’ Experience of Assistant store keeper/Assistant/Junior
Clerk/Clerk or equivalent post in State or Central Government
office/State or Central University/PSU

3) Basic knowledge of computer application:

At the time of appointment selected candidate possesses a certificate of

basic knowledge of computer applications of any recognized institute as

per resolution No. CRR - 10- 2007 - 120320 - GS dated 13/08/2008,

18/03/2016, 01/04/2017 and 18/09/2025 of General Administration

Department, Gandhinagar

4) A candidate should possess adequate knowledge of Gujarati or Hindi or

both.




Period of Probation | As per Gujarat Government rules

Age Limit

35 Years

4

Classification of post | Group C

(5) Adv. No. RC/100/2025, ELECTRICAL SUPERVISOR, Rs.40800/- Fix pay for five years than after

Level-5, Rs.29200-92300

1. Educational 1) B.E. Electrical engineering / B.Tech Electrical engineering from University
and other incorporated by an Act of the Central or State Legislature in India or other
Qualifications | Educational Institutions established by an Act of Parliament or declared to

be deemed as Universities under Section 3 of the University Grants
(Rs. 40800/- | Commission Act, 1956
Fix pay for OR
five years 1)(a) Diploma in Electrical engineering from University incorporated by an
than after Act of the Central or State Legislature in India or other Educational
Level-05 Institutions established by an Act of Parliament or declared to be deemed
Rs.29200- as Universities under Section 3 of the University Grants Commission Act,
92300) 1956 with two years’ experience in relevant field.
2) Basic knowledge of computer application:
At the time of appointment selected candidate possesses a certificate of
basic knowledge of computer applications of any recognized institute as
per resolution No. CRR - 10- 2007 - 120320 - GS dated 13/08/2008,
18/03/2016, 01/04/2017 and 18/09/2025 of General Administration
Department, Gandhinagar
Period of Probation As per Gujarat Government rules
Age Limit 35 ears
4. Classification of post Group C

(6) Adv. No.RC/101/2025, SENIOR ASSISTANT, Rs.26000/- Fix pay for five years than after Level-
4, Rs.25500-81100

1

Educational and other |a) Any Graduate from any of the universities established or
Qualifications for
Direct Recruitment any other educational institution recognized as such or

(Rs. 26000/- Fix pay University Grants commission Act, 1956.
for five years than

after Level-04

Rs.25500-81100)

incorporated by or under the Central or State Act in India or
declared to be deemed as a University under section-3 of the

b) Three years’ Experience of Assistant/Junior Clerk/Clerk or
equivalent post in State or Central Government office/State or
Central University/PSU

c) Basic knowledge of computer application:

d) At the time of appointment selected candidate possesses a
certificate of basic knowledge of computer applications of any




recognized institute as per resolution No. CRR - 10- 2007 -
120320 - GS dated 13/08/2008, 18/03/2016, 01/04/2017 and
18/09/2025 of General Administration Department,
Gandhinagar

e) A candidate should possess adequate knowledge of Gujarati or

Hindi or both.
2 | Period of Probation As per Gujarat Government rules
3 | Age Limit 37 Years
4 | Classification of post Group C

(7) Adv. No. RC/102/2025, FRANKING MACHINE OPERATOR, Rs.26000/- Fix pay for five years
than after Level-2, Rs.19900-63200.

1

Educational and
other
Qualifications

(Rs. 26000/~ Fix
pay for five
years than after
Level-02
Rs.19900-63200)

1) Any Graduate from any of the universities established or
incorporated by or under the Central or State Act in India or any other
educational institution recognized as such or declared to be deemed as
a University under section-3 of the University Grants commission Act,
1956.

2) Basic knowledge of computer application:

At the time of appointment selected candidate possesses a certificate
of basic knowledge of computer applications of any recognized institute
as per resolution No. CRR - 10- 2007 - 120320 - GS dated 13/08/2008,
18/03/2016, 01/04/2017 and 18/09/2025 of General Administration
Department, Gandhinagar

3) A candidate should possess adequate knowledge of Gujarati or Hindi
or both.

Desirable : Preference will be given to candidates having at list 1 year of
experience in Franking machine operator work.

2| Period of Probation As per Gujarat Government rules
3| Age Limit 35 Years
4| Classification of post Group C

(8) Adv. No. RC/103/2025, Assistant Cum Clerk Cum Data Entry Operator, Rs.26000/- Fix pay for
five years than after Level-2, Rs.19900-63200.

1

Educational and 1)

other Qualifications

Assistant Cum Clerk
Cum Data Entry
Operator

incorporated by or under the Central or State Act in India or any
other educational institution recognized as such or declared to be
deemed as a University under section-3 of the University Grants
commission Act, 1956.

2) Basic knowledge of computer application:

Any Graduate from any of the universities established or




(Rs. 26000/~ Fix pay
for five years than
after Level-02
Rs.19900-63200)

At the time of appointment selected candidate possesses a
certificate of basic knowledge of computer applications of any
recognized institute as per resolution No. CRR - 10- 2007 - 120320
- GS dated 13/08/2008, 18/03/2016, 01/04/2017 and 18/09/2025
of General Administration Department, Gandhinagar

3) A candidate should possess adequate knowledge of Gujarati or
Hindi or both.

2| Period of Probation

As per Gujarat Government rules

3| Age Limit

35 Years

4| Classification of post

Group C
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Check list

For only the post advertised vide Adv. No. RC/96/2025

u will also need to upload the following documents:
Certificate of date of birth
Certificate of PwWBD
Certificate of SC, ST, SEBC, EWSs, etc. (if applicable)
Graduate (Mark sheets and degree certificate)
Post graduate (Mark sheet and degree certificate), if applicable
Diploma certificate (if applicable)
ITI Certificate (if applicable)
Ph.D. (Notification and Degree Certificate), if applicable
Other qualifications, if any

. Certificate of Basic knowledge of Computer applications

. CCC/CCC+/equivalent certificate

. Experience certificates

. ITR and Form-16 to prove your service

. A clear image of candidate (Photograph)

. A clear image of candidate's signature

. Any other document, if applicable



