OFFFICE OF DISTRICT LEGAL SERVICES AUT T IPURD
— AUTHORITY, ALIPURDUAR

No. 04/DLSA-APD/2025 Dated: | - 12+ &° (T

NOTIFICATION

INVITING APPLICATIONS FOR ENGAGEMENT AS LAWYERS AT LEGAL AID DEFENSE
COUNSEL OFFICE

In view of WB SILSA Letter No. 2913/S1.5A-21/2022 dated: 01.12.2025, read with letter no. 1728
dated 12.12.2025, and as per guidelines mentioned therein, as well as of NALSA- LADCS Scheme
2022 (Modified), applications are invited from cligible lawyers, having requisite qualifications, for
contractual full time engagement, for following posts, at the newly approved Office of the LADCS,
under DLSA, Alipurduar, as detailed below:

1. Scope of work:

Legal Aid Defense Counsel Office shall be dealing exclusively with legal aid matter in
criminal matters of the District, wherein it is established. It shall be providing legal services
from the carly stages of criminal justice till appellate stage, and the same shall include visits
to jails from catering to the legal needs of unrepresented inmates. Initially it shall not be
dealing with all type of Civil matters and cases of complainant, wherein present counsel
assignment system (Panel Lawyers) will continue to be operational. The following end to

end Legal services shall be provided through the legal Aid Defense Counsel Office:

o Legal Advice and assistant to all individual visiting the office,

o Representation/Conducting trial and appeals including all miscellaneous work in all
criminal courts such as Sessions, Special and Magistrate Courts including executive
courls,

o Handling Remand and Bail Work,

o Providing Legal Assistance at pre-arrest stage as per need and also in accordance
with NALSA's scheme for providing such assistance,

o Any other legal aided work related to District Courts or as assigned by the Secretary,
DLSA,

o Periodic visit of Prisons of the district under the guidance of the Secretary, DLSA.

2 Details of Posts & eligibility criteria:
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aps () ualifications may be reasonably relaxed in case of exceptional candidate or
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3. Honorarium (Retainership Fee):

The Legal Aid Defensc Counsels will be paid Honorarium/ retainership fee as per the
"Legal Aid Defense Counsel Systems Modified Scheme-2022" which is as follows:-

Sl No.rf ot |’osi : ; Monthly Honorarium /Retainership
Fee
01 | Chief Legal Aid Defense Counsel Rs. 85,000/ -
02 —Deput-y l.egal _/\id' I_)T‘Vl;'on‘sc Counsel Rs. 60,000/ - each
03 Assistanl l.egal Aid Defense (Eoimsel Rs. 35,000/~ each

The Honorarium / Retainership fee payable, as above, is fixed on the basis of yardstick
provided by NALSA with due reference to population of the town.

The Honorarium / Retainership fee paid shall be subject of applicable Income Tax laws.
The number of posts and the honorarium payable is liable to be enhanced or reduced based
upon the performance of legal Aid Lawyers in LADCS office as per direction from WB SLSA.




4. Selection procedurc:

After due publicity mcluding public notice, application will be invited and a fair,

transparent and compelitive selection process shall be ado ted by DLSA under guidance of
SLSA, West Bengal. E ) 2

SclcFlion f)f C.hief LADCS, Deputy LADCS, and Assistant LADCS will be purely based on
merit, taking into account the knowledge, skills, practice, and experience of candidate.

As per the guideline issued by NALSA, the selection shall be carried out by Selection
Committee under the Chairmanship of Ld. District & Sessions Judge -Cum-Chairman,
DLSA, Alipurduar, subject to final approval by the Honb'le Executive Chairman, WB SLSA,
upon which the engagement contracts shall be executed. In the selection committee at least
3 senior most Judicial officers posted at head quarter, dealing mainly Criminal Cases,

preferably, Sessions cascs will also be included. No persons with conflict of interest shall be
part of selection process

The tentative dates & sclection process are as below:

| Invitation for Applications commences from 18.12.2025 (10 AM onwards)

Last Date to apply 26.12.2025 (till 5 PM)

Scrutiny of Applications commences ) 29.12.2025

Date for commencement of admit card/ call letter | 05.01.2026

Written Test 3 11.01.2026

Interview Date 38 _4 To be decided later

For assessment test (writlen & interview) including the time duration for written test,
relevant subjects, question patterns, ele. shall be as per Broad Guidelines issued by WB

involved in the selection process would be as per the discretion of Selection
s and in light of Broad Guidelines of WB SLSA.
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A) Chief l.cgal Aid Defense Counsecl:

o Conducting trials/appeals and bail matters in courts along with Deputy Chief and
Assistant legal Aid Defense Counsel,

o Assigning dutics to Deputy [.egal Aid Defense Counsel in the office,

o Assigning dulics of Assistant legal aid defense counsel and for other work including
legal research,

o Ensure proper legal research, planning effective defense strategy, and thorough
preparation in cac h & cvery legal aid case,

o Ensure maintenance of complete files of legal aid seekers,

o Ensure proper Jdocumentation with regard to legal aid assistance provided, ensure
maintaining of up o date record of legal aid cases,

o Will be overall in charge of administration of the office of LADCS,

o Ensure quality of legal aid,

o Consultation and cnsuring updation of the case progress to the client and his/her
relative(s),

o Any work / duly assioned by 1.egal Services Authority.

B) Deputy Legal Aid Defense Counsel:




Conducting trials/appeals /remand work/ bail applications/ visits to prisons etc. as

assigned by Chiel 1 egal Aid Defense Counsel.

o Filing and arguing appeals and bail applications in Courts.

o Maintaining complote case files

o Doing legal rescarch in legal aided cases and guiding Assistant Legal Aid Defense
Counsel and law students attached with the office in legal research.

o Proper clienl interviews at various stages for quality research work and
representation al remand, trial and appellate stage.

o Allorany of the work of the Chief Defense Counsel as per assignment.

o Any work / duty assigned by I.egal Services Authority.

~

Assistant Legal Aid Defense Counsel:

o Filing of cases, conducting trials in Magistrate trial cases,

Remand / bail and other miscellaneous work,

Legal research in legal aided cases,

Visit to prison and l.egal Aid Clinics as per directions,

Providing assistance al pre-arrest stage to suspects,

Assisting Chicl l.egal Aid Defense Counsel and Deputy Legal Aid Defense Counsel
in conduct of legal aided cases. ‘

Assisting in developing a defense strategy after sifting through all of the evidence
collected by the prosecution and after hearing the accused’s version of what
happened during the alleged crime in question,

o Visiting location / arca of alleged crime, having discussions with family members,
etc. for effective and meaningful input for defense strategy,

Handling querics of legal aid scekers,

i Updating legal aid scckers about the progress of their cases,

AN "?'}; FoNssisting in maintaining complete files of legal aided cases,

5o\ ndling legal querics relating to criminal matters on telephone,

y other work related o legal aid assigned by Chief Legal Aid Defense Counsel,

y work/ duty assigned by T.egal Services Authority.

O 0O 0 0O O

o

Services of any legal aid defense counsel engaged in the office of Legal Aid Defense
Counsel can be terminatcd at any lime without any prior notice in the following cases by
Chairman, DLSA on reccommendalion of the Secretary, DLSA, or on directions by SLSA
in writing:

o He / She substantially breaches any duty or service required in the office, or,

o Seeks or accepls any pecuniary gains or gratification in cash or kind from the legal
aid seekers or beneliciaries or his friend or relative, or,

Charged or convicted for any offence by any court of law, or,

Indulges in any Lype of political activities, or,

Found incapable of rendering professional services of the required standards, or,
Failure to attend lraining programmes without any sufficient cause, or,

Indulges in activitics prejudicial to the working of the legal aid defense counsel office,

(e} (o) Ho) (o) (o)

or,
o Using his/her position in legal aid defense counsel office to secure unwarranted

privileges or advantages for him/herself or others, or,

o Acts in breach of code of ethics, or,

Remains absent withoul leave for more than two weeks, or,

o If services or found unsatisfactory during the 6-monthly Performance review by the
SI.SA or DLSA.

o

7. CODE OF ETHICS:

Personnel engaged in (he office of T.egal Aid Defense Counsel shall observe the following

code of ethics:
i.  No personnel shall actin anyv matter in which he/she has a direct or indirect personal

or financial intcrest



No personnel <hall wiltully disclose or use, whether or not for the purpose of

pecuniary gain. iy information that he/she obtained, received or acquired during

the fulfilment ot his/her offical duties and which is not available to members of the
general public

i, N.n personnel within the ollice of Legal Aid Defense Counsel shall make use of
his/her office o employment for the purpose of promoting or adverlising any
oulside activily

iv.  No personnel within the office of Tegal Aid Defense counsel shall engage in any
oulside activity or act as an independent practitioner.

V. No personnel within the office of Legal Aid Defense counsel shall solicit, agree to
.\gﬂ\pl oraccepl, whether directly orindirectly, any gift, favour, service, or other thing
of value under circumstances from which it might be reasonably inferred for the
purpose of intlucncing thing of value was given or offered for the purpose of
influencing hin/ her in, or rowarding him/her for, the discharge of his/her official
dutices.

vi.  Legal Aid Defense counsel shall devote his/her full time to his/her duties for the
office of Legal Al Defense Counsel and shall not engage in private practice of law
during the term of employment.

vii.  Every Personnel of the ottice [egal Aid Defense Counsel shall strive to preserve the

public's confidence in the office's fair and impartial execution of its duties and
responsibilitics

viii.  Legal Aid Delense Counsel shall also follow the code of ethics prescribed by Bar
Council of India tor lawyers.

8. LEAVE ENTITLEMENT:

o Chief Legal Aid Defense Counsel and Depuly Legal Aid Defense Counsel shall be

eligible for 15 days' leave in o calendar year on pro-rata basis

Assistant Legal Aid Defense € ounsel shall be eligible for 12 days' leave in a calendar
ear on pro-rala basis.
remuneration for the period of absence in excess of the admissible leave will be
to the human resource of l.egal Aid Defense Counsel Office.
vailed Teave shall neither be carried forward to next year nor encashed.
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oL he it ngagement along with application form may be downloaded from the official

\dﬁf&&g q9 Surduar District Court (htlp aliporduar.deourts.gov.in ) or from office of DLSA/
Notiee-board of DLSA, Alipurduar.

The duly filled application lorm along wilh self-atlested copies of supporting documents (certified
copies / CIS copies, elc.) shall be submitied at the address of “The Secretary, District Legal
Services Authority, Alipurduar Distiict Court Complex, 1¢ Floor of Addl. District & Sessions
Judge Court, Alipurduar, I'in - 736122". 1 he envelope must state the name of post for which the
application has been submilled.

The applications may be submilted physically or through speed post only withing the due date for
receiving of applications. Any application received after due date/ time shall not be considered.

Multiple applications for multiple posts by same candidate may render all applications liable for
rejection.

Selection Commitlee reserves ils right to reject incomplele applications or applications for want of
furnishing full information a. per the notification or if it is found that the information furnished
are false.

All correspondence and intiniitions will be made only through e-mails provided by the candidates
in the applications.
3d [~

By Order
Chairman, Selection Committee -cum-
| I, Chairman, District Legal Service Authority, Alipurduar
Chairman
District Legal Service Authorlty
Alipurduar
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