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Part-1 Syllabus of Preliminary Test

Advt. No.137/2019-20

Post: Assistant Manager (Finance & Accounts), Class-11

Medium: Gujarati Questions — 100 Total Marks- 100
1 Geography of India-Physical, Economic, Social, Natural Resources and
population related topics- with special reference to Gujarat
) Cultural heritage of India-Literature, Art, Religion and Architecture- with
special reference to Gujarat
3 | History of India with special reference to Gujarat
4 | Indian Economy and Planning
Indian Polity and the Constitution of India:
1. Preamble
2. Fundamental Rights and Fundamental Duties
3. Directive Principles of State Policy
4. Composition of Parliament
5. Powers of the President of India
6. Powers of Governor
7. Judiciary
5 8. Provisions for Scheduled Castes, Scheduled Tribes and backward classes
of the society
9. Attorney General
10.NITI Aayog
11.Panchayati Raj Institutions
12.Finance Commission
13.Constitutional and Statutory Bodies: Election Commission of India,
Union Public Service Commission, State Public Service Commission,
Comptroller and Auditor General; Central Vigilance Commission,
Lokpal and Lokayukta, Central Information Commission
6 | General Mental Ability
. General Science, Environment and Information & Communication
Technology
g Daily events of Regional, National and International Importance including

Sports
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Part-2 Syllabus of Concerned Subiject for Preliminary Test
Advt. No. (137/2019-20)

Post: Assistant Manager (Finance & Accounts), Class-11

Marks — 200 Questions — 200 Medium - English

1. Basic Accounting Principles & Practices:
Principles relating to recognition & recording of Revenue,
Expenditure, Assets & Liabilities in books of accounts, Preparation
of Interim & Annual Financial Statements, Ind AS No 8, 10, 16, 18
and 19

2. Auditing:
Internal check; internal audit, internal control, statutory audit and
C&AG Audit

3. Direct & Indirect Taxation:
Income Tax Act- Income from Salary, House Property, Profit and
Gains of Business.-or Profession, Advance payment of Tax,
Deduction and Collection of Tax at sources
GST- Input tax credit, Reverse charge mechanism. Various returns

to be filed under GST, GST TDS on payments
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4. Basic Knowledge of Computer:
Basic commands of Excel, Word. Preparation of Power Point
Presentations etc.

5. Management Accounting:
Budgeting, Costing, working capital management, inventory
management, ratio analysis, Cash Management

6. The Companies Act, 2013 provisions relating to:
a) Incorporation of company and matter incidental thereto-
formation of company, Memorandum and Article
b) Share Capital and Debentures- its kind and nature. Issue of
Bonus Shares
c) Declaration and payment of Dividend- declaration, unpaid
dividend account and Investor Education and Protection Fund.
d) Accounts of Companies- Section 128 to 137
e) Audit and Auditors Section 139 to 148

f) Schedule Il and 111 of Companies Act
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